


Little Forest Playschool

Please read through the attached forms carefully and call the office if you have any questions. 

Before your child attends Little Forest Playschool:

 Complete and sign the Enrollment Contract
A non-refundable registration fee must accompany all registration forms: 
$30/child for summer only, $70/child for fall only, $85/child for summer and fall.

 Provide an Enrollment Deposit equal to ½ a month’s tuition – to be refunded to you 
at the end of the school year.

 Complete the PINK Emergency Information Sheet
Note: 2 LOCAL contacts must be provided 
in addition to the Mother’s and Father’s information.

 Sign the Release of Liability Agreement

 Read the Parent Handbook (available on line at www.littleforestplayschool.org) and 
sign the acknowledgement statement.

 Complete the Information Questionnaire. 

 Provide an up to date copy of your child’s Immunization Records

New Mexico State Requires:
 4 doses of Tetanus/Diphtheria/

Pertussis (DTP,DTaP)
 3 doses of Polio
 3 doses of Haemophilus Influenza 

type B (HIB)

 3 doses of Hepatitus B
 1 dose of Hepatitus A
 1 dose of Measles/Mumps/

Rubella (MMR)
 1 dose of Vagicella (ChickenPox)

If your child is missing ANY of these vaccinations you must obtain a 
Notarized State Waiver. Please call the office for more information.

The following conditions apply to all registrations:
 Children must be 2 years old before June 5th to enroll for the summer.

 Children must be 2 years old before September 1st to enroll for fall.

 Children who are 2 years old before September 1st will be enrolled in Room 3, 

 Children who are 3 years old before September 1st will be enrolled in Room 1, and

 Children who are 4 years old before September 1st will be enrolled in Room 4 
(except in cases where the parents and teachers agree that the child should remain in 
his/her current room for another year).

3880 Villa Street    Los Alamos, NM 87544    505.662.5895    littleforestplayschool.org



Emergency Information 
 

 

Little Forest Playschool     3880 Villa Street      Los Alamos, NM 87544     505.662.5895     littleforestplayschool.org 

PLEASE PRINT 
Child’s Name _______________________________________  Date of Birth ____________________________  
 
Father________________________________________________________________________________________  
 
Address_______________________________________________________________________________________  
 
Phone Numbers:   Work____________________________  Home __________________________________  
 
  Cell _____________________________  Pager __________________________________  
 
  Email_______________________________________________________________________  
 
Mother _______________________________________________________________________________________  
 
Address (if different) ____________________________________________________________________________  
 
Phone Numbers:   Work____________________________  Home __________________________________  
 
  Cell _____________________________  Pager __________________________________  
 
  Email_______________________________________________________________________  
 
 

Emergency Contacts 
Please list two local individuals to contact in case of emergency if the parents cannot be reached. 

 
Name _________________________________________   Phone _____________________________________  
 
Name _________________________________________   Phone _____________________________________  
 
Name of doctor _________________________________   Phone _____________________________________  
 
I give permission for my child, __________________________________, to be treated or transported in case of an 
emergency. 
 
__________________________________________________  ___________________________________  
Signature of Parent/Guardian  Date 
 
 

Field Trip Permission 
 
I give permission for my child, __________________________________, to take field trips outside the Playschool 
neighborhood with his/her class during the 2011‐2012 school  year.  I understand that notice will be posted or sent 
home regarding field trips. S/he also has my permission to take walking trips in the Playschool neighborhood with 
the preschool/child care class. 
 
__________________________________________________  ___________________________________  
Signature of Parent/Guardian  Date  



 

Little Forest Playschool     3880 Villa Street      Los Alamos, NM 87544     505.662.5895     littleforestplayschool.org 

Child Release Information 
 
 
 
Child’s Name __________________________________________________________________________________  
 
Parent’s/Guardian’s Name(s) _____________________________________________________________________  
 
Please list below the names and phone numbers of people (other than the child’s parents/guardians) who are 
authorized to pick up your child from Little Forest Playschool. 
 
 
Name    Home Phone    Work Phone 

1.          

2.          

3.          

4.          

5.          
 
 
 
Little Forest prefers that you notify us on the day that anyone on this list will pick up your child. 
 
Please come to the office when you need to add individuals to this list.  Under no circumstances will a child be 
released to anyone who is not on this list.  For the safety of the children, staff may ask unfamiliar individuals to 
present identification. 
 
 
 
__________________________________________________  ___________________________________  
Signature of Parent/Guardian  Date 



Little Forest Playschool
Release of Liability

Dear Parents,

The legal release form below sounds cold, formal, and legal.  This form is necessary, however, to 
satisfy insurance requirements.  Playschool has a medical insurance policy and a general liability 
policy.

Playschool is concerned for your child’s safety at all times.  Teachers and parent volunteers work 
to keep the physical environment safe, quickly eliminating any hazards or dangerous areas that 
may develop.  Activities are planned with awareness of any safety precautions that may be 
necessary, and are planned to be appropriate to the abilities, skills, and confidence of the 
children involved.  The staff is required to know where each child is at all times.  Teachers take 
first aid training every couple of years to be prepared for the inevitable bumps and scrapes that 
occur when children are active and busy.  Also, on field trips, a seat belt or a child restraining 
device is required for each child riding in a car, and no child may ride in the front seat of a 
vehicle.

Parents must help keep their child safe at Playschool:

1. Be sure your child’s teacher acknowledges you when you leave your child or when you 
pick him/her up.

2. Notify Playschool if someone else will be picking up your child.  The teachers will not 
release a child to anyone else unless they have permission directly from the parents. 
Teachers will not release a child to anyone under 18 years of age, including siblings.

3. Dress your child for active play: sturdy, non-slip soled shoes, pants, and no drawstrings, 
fancy ties, or belts that might catch on play equipment.

Little Forest Playschool, Inc.
Release of Liability

In consideration of Playschool’s agreement to accept my child/ren in the Playschool program, I, the undersigned 
parent or guardian, agree to attach no liability to Little Forest Playschool, Inc., its Directors, members, employees, 
and agents for any damage to person or property resulting from attendance at Playschool.

Under no circumstance does Playschool assume responsibility for a child who is not brought to and picked up from 
the classroom by an adult.

I also agree to save Playschool, its Directors, members, employees, or agents from liability in case of accident at 
Playschool.

___________________________________________________ _____________________________________
Signature of Parent/Guardian Date

Name of child attending Playschool (PLEASE PRINT)_____________________________________________________

Little Forest Playschool    3880 Villa Street     Los Alamos, NM 87544    505.662.5895    littleforestplayschool.org



Handbook Acknowledgement
I acknowledge that I have read and understand the contents of the Little Forest Playschool  
Parent Handbook and the Discipline Policy within this Handbook.  

_______________________________________________________ _______________________
Parent Signature Date

_______________________________________________________
Parent Name – please PRINT

_______________________________________________________
Child’s Name – please PRINT

Directory Permission
Each class at Little Forest Playschool  has a phone/address  directory which is given to the  
parents of the children in their classroom.   Please check the box that you prefer.

 Permission is granted to give out my child’s name only 
OR
 Permission is granted to give out my child’s name, parent’s name, 

address and phone number.

Publication Permission
Little Forest Playschool  uses pictures of our students on our website, in our advertising, and  
occasionally in local media.  All student information is kept confidential, and names are never  
released.  Please check one:

 Yes, I give LFPS permission to use photographs of my child.
OR
 No, I do not give permission for pictures of my child at LFPS to 

be used by LFPS.

Please return this form to the office within 
5 days of your child’s first day of enrollment



Little Forest Playschool Discipline Policy

Guidance, Never Punishment
Goal:  To help children achieve autonomy:  to teach self-discipline and decision making; to help children 
learn to internalize control and take other points of view into account.  This means it is essential to make 
expectations, rules and limits very clear. How children are taught to handle the problems and conflicts 
that occur every day will set the foundation for how they conduct themselves later in life.  Like all  
growth, this process takes time, practice, and increasing maturity.

Philosophy:  We feel that all discipline should be carried out with respect for the dignity and self-esteem 
of all involved.  We do not believe that physical punishment is ever appropriate or effective.

Rules should:
• Provide a base and a sense of security for children
• Be kept to a minimum and be kept short and simple
• Be reasonable, fair and consistent -- agreed upon by all staff
• Be age appropriate
• Be enforced consistently, firmly, and calmly
• Be repeated to children whenever necessary -- before the fact when possible
• Be explained and the reasons for the rule presented

Rewards and punishments:  
Adults exercise power over children by using rewards and punishments, and it is these sanctions that 
keep children obedient and outer-controlled -- rather than inner-controlled.
Punishment leads to three possible outcomes: calculation of risks (how likely am I to get caught?); blind 
conformity (What an adult says is right, whether it makes sense or not); or revolt (You’re not the boss of 
me!).  While rewards are nicer than punishments, they too reinforce children's heteronomy -- their 
dependence on external controls. If we want children to develop the morality of autonomy, we must 
reduce our adult power by refraining from using rewards and punishments, and encourage them to 
construct for themselves their own sense of self and their own moral values.

A child's self-esteem is easily influenced by discipline.  When discipline is given, the adult's response 
should be as private as possible to avoid the punishment of public embarrassment and the subsequent 
loss of self-confidence.

Staff should be consistent about behavioral expectations of children dependent upon their age and 
maturity level. Staff encourages children to use words to express anger or frustration.  "I cannot let you 
hit him--it hurts.  Tell him you don’t like that.  Tell him with words."
Authoritarian demands do not provide good role modeling.  If staff uses a loud voice and irritated tone 
the children will copy that model.

Provide language modeling for your children so that they will know what to do and say the next time. 
"You need to tell Bryan that you don't like to be hit."  



Take the time to teach problem solving skills.  Help the children to think of alternative solutions and the 
effects of choosing those alternatives.  Children who participate in the decision-making process are 
more likely to adhere to their decisions.  "People don't like it when you grab.  Ask if you can have a turn 
and then listen to the answer.  Did she say no?  O.K. Maybe ask her when she’ll be done."

Don't blame any child for starting an aggressive act!  "I can't let you hurt anyone--you need to use 
words to tell people if you are angry."

Comfort the hurt child.  Ask both parties to say what they think happened.  Have them talk to each 
other about possible solutions.  Ask them, "How can we..."  "What could you do the next time..." 
Children soon learn to generate their own solutions.  Saying "Sorry" doesn't solve the problem. ‘I’m 
sorry’ can mean anything from, “I’m sorry I did that” to, “I’m sorry I got caught”.  Instead, suggest 
possible ways of handling the situation – “I think that really hurt your friend. Did you check if she’s 
alright? I don’t think you meant to hurt anyone. You might let her know it was an accident.”

Staff should inform children of the consequences of their actions.  (cause and effect - when age 
appropriate)  Children learn natural and logical consequences through experience… For example: 
“When we take toys outside it’s very easy for them to get lost. I can tell you’re really sad that your 
favorite truck is lost."  or "If you throw sand again I will ask you to leave the sandbox.  It hurts people's 
eyes."

Through redirection  a child is asked to change an undesirable activity but offered an acceptable 
alternative.  The teacher focuses on the positive alternatives.  Although the teacher is solving the 
problem, she is doing so with positive language.  "Spiderman is too rough and loud for inside.  When we 
go outside you can play that game."  "Keep the sand low, this way.  Dig down deep with the shovel."  A 
child climbing on the perimeter fence can be encouraged to climb on the climbing structure instead.  
"Off the tables please...The climber outside is good for climbing."

"Alicia, your loud crying makes it hard for us to hear each other.  (To the other children)  When she can 
tell me with words what's wrong, she will."

When a child tells a lie the adult can look him straight in the eye with great skepticism and affection and 
say, "I really can't believe what you are saying because..." 

Deprivation of equipment or privileges can be an extension of logical consequences of inappropriate 
behavior.  Again, the child may be given the opportunity to decide when he is capable of playing 
appropriately.  Or, if the teacher sets the time limit it should be for an understandable length of time, 
"until after snack...the rest of the afternoon/morning."

Often children can be required to repair the damage, to make restitution.  If a young child spills paint on 
the floor, an appropriate reaction may be to say, "Please help me to clean it up?"  Later in the year, (or 
years later), it might be enough just to ask, "What do you have to do?"

In some situations the child will be so upset that he/she will be unable to talk and may become 
physically abusive.  A teacher can hold, restrain, the child with just sufficient strength to protect the 
child or other children and help restore calm.  Sooth the child and then discuss the incident.  (Always 
remember to notice when this or any child is doing something right.)  



Children who behave inappropriately often receive more attention from adults.  Teachers can selectively 
ignore borderline behavior that does not affect the group.  A child turns off the light in the bathroom. 
The teacher turns it back on and says simply, "Let's get ready for rest."  Two children are poking each 
other as they are getting their coats on, "I see we are ready to go outside."

Much foul language is simply a "test" and can be ignored, or minimally responded to: "Yes, I heard Lara 
say that word.  Lara, we've heard that word enough.  It is not a school word."  If it continues the teacher 
can encourage the child to use the bathroom for such talk.  

Promises made to children must be kept.  Write it down  so that you will remember later what you have 
promised.  "We are out of time now; I'll paint your face tomorrow."  "It's hard for Mary to wait so long 
for a turn.  Let her have the truck in about three minutes.  I'll time it on my watch and let you know."
Time out should not be used as a punishment.  Children should not be threatened with or fearful of time 
out.  Whenever possible a child should be redirected to an alternative activity or area.  When a child 
must be separated from the group an adult needs to closely supervise him/her and the child must be 
given the possibility of deciding when he can behave well enough to return to the group.  Mechanical  
time limits serve only as punishment, and children who have served their time often feel perfectly free 
to commit the same misdeed again.  If a child is upset, after s/he has calmed down, the child and the 
teacher should briefly talk about feelings.  "You can either stay here without bothering us, or I must ask 
you to go to the book corner and read by yourself."  To be sure the choice offered is coercive and 
between two things he dislikes, but the important element is the possibility of making a decision about 
his own behavior.

Because Praise ("I like the way you painted that picture") focuses on teacher approval it is less 
constructive than Encouragement.  Encouragement does not place a value judgement on the child's 
work: "You worked a long time on that painting."  Depersonalize: "Everyone feels better when..."  "It's 
great to see books treated so carefully." 

Tattling:  Again, let children resolve their own differences.  Only intervene when necessary.  "Amy and 
Ginnie need to work that out.  Could you let them?"

If a child comes to you for help, you might point out possible solutions:
You need to tell Nick how that makes you feel, not "teacher said..."  "I don't like the way you are 
talking--it hurts my feelings."
Tell her/him that you don't want to play the tattling game.
"If you don't run, they can't chase you."
"Find someone else to play with if you keep having trouble."

Power struggle manipulations:  "I don't have to do what you tell me, you're not the boss of me...My 
mother said I can..."  Response:  "Yes, I'm here to take care of you and the other children.  When you are 
here you need to remember what our rules are."

It is imperative that teachers become sensitive to the feelings which children or situations can evoke in 
them, and examine them as to their appropriateness.  Are you over-reacting?  Because you are tired or 
frustrated or just don't want to be bothered?  Are your rules and procedures in the best interests of the 
children or out of your needs or limitations (you don't want to have to clean up after them)?  



Remember the key question should always be, "How can I best help this child control his behavior and 
feel good about himself."  We are here to help and guide children.  Any of the preceding techniques can 
quickly degenerate into punishments if there is no relationship of mutual affection and respect between 
the adult and the child.  Mutual respect is, in fact, essential for the child's development of autonomy. 
The child who feels respected for the way he thinks and feels is likely to feel respect for the way adults 
and other children think and feel.

PLEASE COMMUNICATE WITH US -- CHILDREN NEED TO SEE US ALL WORKING TOGETHER
Playschool feels that it is important to communicate with parents regarding home and center 
childrearing practices in order to minimize potential conflicts and confusion for children.

New Mexico State Regulations require that every parent reads and acknowledges the school 
Discipline Policy. 

This copy is yours to keep.



Little Forest Playschool Information Sheet

Child’s Name_____________________________Nickname_______________________________

Birthdate________________________________Home Phone_____________________________

Address________________________________________________________________________

Father’s Name___________________Occupation __________________Phone________________

Hobbies/Interests__________________________________________________________

Mother’s Name__________________Occupation__________________Phone________________

Hobbies/Interests__________________________________________________________

Other family members and ages_____________________________________________________

_______________________________________________________________________________

Pets and their names_____________________________________________________________

Other important people in your child’s life____________________________________________

_______________________________________________________________________________

Have you moved within your child’s memory?_________________________________________

Are there any special circumstances that may be affecting your child? (death, divorce, new 
baby, hospitalization)_____________________________________________________________

_______________________________________________________________________________

Does your child have any medical problems? If so, please explain.__________________________

_______________________________________________________________________________

Does your child have any allergies?
 Gluten/wheat
 Dairy

 Peanuts
 Other:________________________________________

If your child has any severe or life-threatening allergies, please contact the office for a detailed allergy form.

What are your child’s fears?________________________________________________________

…favorite toys?______________________________________________________

…favorite activities?__________________________________________________

…special interests?___________________________________________________

…favorite snack?_____________________________________________________

Please turn over to complete other side.



Do you have any special interests you would like to share with your child’s class?_____________

_______________________________________________________________________________

Has your child had previous preschool or daycare experience?____________________________

When?__________________________________Where?_________________________________

How does your child feel about coming to school?______________________________________

_______________________________________________________________________________

What are your hopes for your child this school year?____________________________________

_______________________________________________________________________________

If you child has any special needs or personality traits you feel we should know about, please 
explain.________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

For parents of 2-3 year olds, where does your child stand regarding toilet training?

_______Not begun

_______Trained, but needs reminders

_______Self-reliant

_______Other (please explain)___________________________________________



School Supplies Checklist

Extra Clothes
Your child will need a complete change of clothing (pants, shirt, underwear, and socks). Please 
label all items with your child’s name and store them in a plastic bag or backpack to be kept in 
the classroom.

If your child stays through lunch:
Parents of children who stay through lunch are encouraged to send simple, nutritious lunches 
packed in a lunch box.  Please do not include sodas or candy.  If you send food in containers, 
please label them.  We do heat lunches if needed.

If your child stays through nap time:
Pillow and Blanket
If your child stays for nap, you may send a soft toy, blanket, and pillow for your child to 
sleep with.

Mat Cover
We provide a nap mat for your child.  Your child will need a cover for the mat, sized 
27” x 48”.  We recommend a soft and light fabric (such as sheet material).  Please do 
not use a heavy fabric such as terrycloth or corduroy.

Slipcover
State regulations require that each child’s mat be enclosed so that it does not touch 
other children’s mats during storage.  The slipcover should be 30” x 30” and may be 
constructed from the same fabric as the mat cover.

Notes
 Please check your child’s cubby at the end of EACH day for any soiled or wet 

clothing/bedding.  Also, please ensure to replace extra clothing or bedding by the next 
day in case your child needs them.

 Please remember to LABEL EVERYTHING your child brings to Playschool.

Little Forest Playschool




